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Creating the Net Book Value Fixed Asset Report

Because of the way the data is kept, and that the system allows you to grab historical data, running
reports for Net Book Value requires several steps that must be taken each time you create a report.

Before creating any of the Fixed Asset Reports you need to run the two “Load Reporting Tables”

processes highlighted below.
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[&] Depr Reporting Table

3 1 Asset Detals
3 Tree Manager [ Taxes
3 Reporting Tools {3 Service and Maintenance () Leased Assets P Netamkmv?;eraue

PeopleTools (23 Physical Inventory 3 Accounting Entries L
B Tax Center 3 Mass Change %3 Cost and Deprecition Lj AM-GL Recon Table
[0 My Personalzations [ Search for an Asset 1 Retirement [] Load Property Tax Table

[) My System Profie [] Print an Asset [] Cost and Depreciation Summary

[] My Dictionary [[] Asset Defintions Center [ Captalzation Summary Report

Depr Report Table

Favorites Main Menu > Asset Management > Fi'lanuai'Repons » LoadReposthgTabls > Depr Reporting Table &

Depr Reporting Table

Run Control ID: load_depr_reporting_table

]

*Request ID:

Process Frequency:

[[Juse open Trans Keep Other Fiscal Years
From Year: 1920 To Year: [ 2020
unit: Lase Q
Book Name: [ACTUN-S ¥
From Asset ID: I Q To Asset ID: Q
[l Process current Activity
[Jupdate statistic
Check 'Update Statistics' if you want the process to Update Statistics at
run time
You need to update statistics if there is a huge difference between
number of assets during this run and last run
[3hRetunto Search | |1 |PreviousinList | |4 |NextinList | [=]Notty = | £* Refresh |.4add | |/ lupdatemisplay
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The first time you run this process you will need to create a new Run Control, then set up the process as
illustrated above:

Request ID: “1”

Process Frequency: “Always”

Check the box for “Keep Other Fiscal Years”
From Year “1920” To Year “2020”

Unit: “Put your council number in this box”
Book Name: “Actuals”

Check the box for “Process Current Activity

Click “Save” and then click “Run”

Message

Warning - Your process is setup to run for 101 fiscal years. Are you sure you want to continue? (8005,76)

This process loads into the reporting table DEPR_RPT for reporting purposes only. It feeds several SQR reports that you might need
to run for your current period or fiscal year.

When you click on Save and Run you will get this Message, click “OK” and you will be ok
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Net Book Value Table

Favorites = Main Menu > Asset Management > FnanciaI'Repons > Load Reporting Tables » Net Book Value Table !

Net Book Value Table

Run Control ID: Ioad_net_book_value_table Regon Mangﬂer Process Monitor
Process Request Parameters

Run ID: 1

Unit: Lase Q

Book Name: ACTUALS @

As Of FY: 2017 Period: [ 12

Include Transfers
Include Retirements

[ohReturnto Search |+ |PreviousinList . | Nextin List E}Nolﬂ‘y ' +* Refresh -C!..Md. _ Update/Display

The first time you run this process you will need to create a new Run Control, then set up the process as
illustrated above:

Run ID: “1”

Unit: “Put your council number in the box”

Book Name “Actuals”

As of FY and Period “Select the year and month you want the report to be”
Check the box for including “Transfers and Retirements”

Click “Save and Click “Run”
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Running the Asset Net Book Value Query

A query option for reporting exists to allow you to output into Excel or CSV

Navigate to Query Viewer and search for the “LC_ASSET _NET_BOOK_VALUE” query, run in HTML to
keep your output options open

Favorites Main Menu > Reporting Tooks » Query > Query Viewer (o

Query Viewer

Enter any information you have and click Search. Leave fields blank for a list of all values.

&l Query Name ¥ | begins with LC_ASSET_NET
Search Advanced Search
Search Results
‘Folder View — All Folders — v

Personaliza | Fing | view 4 | B[ 2 gt E1 g op1 T 5

i 0 Runto Add to
Query Name Description Owner Folder XML Schedule Definitional References Favorites
LC_ASSET_NET_BOOK_VALUE Asset Reconciliation Info Public xcel XML  Schedule ookup Referenc Eavorite

When you run this you will need to enter your council number into the Business Unit: box and enter

your User ID using CAPITAL LETTERS into the User: Box (this is the same Login you use for myBSA and
PeopleSoft)

FC_AS SET_NET_EOOK_VALU-E - Asset Reconcillation Info |

Business Unit: L456
User: MCREAGH a,
Downioad results in - Exgel SpreaaShes] COV Ted File XML Fie (527 kb)
e et 10000720 5] Law
f Life | Current
'!"l',:'r:” User |As of Date ::'m": Assetio | Profiein | ::I:'“ Description "‘::“J."" L n"f::;'l Cost o.::‘n:‘n:uu" - L akiin "'v':u?“
1 |uss McREnGnil?ﬂsml? ACTUAL séoouoooomﬁz et mmm‘;g“gg"; Adecks oo oz |eor [t00s s | 2e8a22000 0,000 0000 0.000] 0.000|248422 000
2 ius«s Mcneasni‘z-a:rzm? ACTUALS{ 000000000963 |LAND CAMP u:-:au-zou:‘-'é'g“:“;"‘”“‘w 00| olz |woz Jos4 |25 500,000 0.000 0.000) 0000 0000 500.000
3 ;L-tSE MCREAGHE‘ZIJ‘.'ZQ‘? ACTUAL 4|LAND CAMP | 101011820 {Camp Owasippe | oo 0j2 1802 054 25 | 325674 270 0.000| 0.000| 0.000| 0000325674 270
4 |L456 MCREAGH| 123112017 [ACTUAL 5| 000000000965 |LAND IMP C_|11/15/2014 Ham Radio Tower 0.0 120|2 16807 054 25 12066090 108.060| 4105.930| 4105930 0.000( 8860160

You will get results including Asset ID, Profile ID, In Service Date, Description, Life in years, Accounts,

Original Cost, YTD Deprecation, Accumulated Depreciation and Net Book Value. Line by line for each
asset in your council.

You can then output as an Excel or CSV to create reports or do additional calculations.
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Asset Net Book Value Set Up (needed the first time only)

Proceed to page nine if you already have the run control set

Asset Net Book Value

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

v Search Criteria

Search by: Run Control IDbegins with |
[ ] case sensitive

NOTE:

The First time you run this report you will need to create a new Run Control and do some setup for the
reports to output correctly.

Favorites = Main Menu > Asset Management > FI'lancH'Reports > Costat'rctlgepredauun » Asset Net Book Value ol

Asset Net Book Value

Run Control ID: Asset_Net_Book_Value_Report Report Manager Erocess Monitor ¢
Languagc:i__E_'lg_'_'_sf‘_. v

~ Report Print Options

Report By: | Account v Title Override: '
CF Template ID: Wf, Amount Length: [
RF Template ID: [RFTEMPLATE v | [ipdaie/and R Tempiaie
Unit: ||_455 Q Include Transfers Include Ret_iremants
Book Name: WQ Location: i Q
Caegony: Q
As Of Fiscal Year: [2017  perios: | 12 Fund Code: Q
OR Department: Q,
Class Fleld: Q
As of Date: | ] Brodiich a
PC Business Unit: Q
® petail @) Summary Project: Q
P a
[]assets with negative NBV only
[ assets with NBV < Salvage
[disave | [[GPRetumtoSearch | |7 |PreviousinList | 4 |NestinList | |ZINotity | | Refresh | [LaAdd | |.L UpdateDispiay |
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The first time you run the Asset Net Book Value process you need to set up the Report Print Options

Click on the little arrow on the left of the blue header (See screen Shot above). You will see hyperlinks to
set the Chartfield (CF) Template and the Report Field (RF) templates. You will only need to do this once
as long as you use the same run control.

Click on the “Update/Add CF Template”

You will need to create a Template Name (the CF TEMPLATE might be used already, you can add your
council number to it) and click on “Add Template”

Favgrtes Ma'rl'Menu > Asset Management > FinancalReports > Cost and Depreciation > Asset Net Book Value

ChartField Format Template

Report Template
Report ID: AMDP2100

CF Template ID:|CF TEMPLATE]|
Field Name S':d':r EL‘:;?’ Label Override '“;L"p‘ffn'“ Print subtotals
| | e O
OK Cancel = Refresh
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Favorites  Main Menu > AssetMagagement > Fhandal'Reports > Costand erredation » Asset Net Book Value (o

ChartField Format Template

Report ID: AMDP2100
CF Template CF TEMPLATE

ID:

 charttields |
Field Name mr E'm Label Override "'men'" Print subtotals
iFund Code 1 4 [Fund | |
De;Janment _'I- | 6 ‘.',.Dept o 0 '
Class Field (] 4 [clas | |
Product | | 4 |Prod | Il 5]

PC Business Unit | | 5 |PCBu O i
‘Proiecl ] 2 | 8 [Project
.Acl'rv‘rty | | 15 |Activity O O
Asset Category o | 5| [Categ

Make sure you have the setup as illustrated in the screen shot above, and then click “OK”

You will next need to click on the hyperlink “Update/Add RF Template” to set up the report

You will need to create a Template Name (the RF TEMPLATE might be used already, you can add your
council number to it) and click on “Add Template”
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Favortes Main Menu > Asset Management > FinancialReports > Cost and Deprecation > Asset Net Book Value

Report Fields Format Template

Report Template

Report ID: AMDP2100

RF Template ID: RF TEMPALTE456)
Report Fields
Field Label '“;Z':’:n'" Override Label Label Override
O O
. OK || Cancel || Refresh

The Report Fields Template needs to be reviewed and then click “OK”

Favorites Main Menu > Asset Management > Rlandal*Reports > Costanderredatbn > Asset Net Book Value

Report Fields Format Template
Report ID: AMDP2100 |

RF Template RF TEMPLATE
1D:

'Field Label '"::’p?n'" Override Label  Label Override
AssetID | 2 OJ -IAsset ID
'Description | O I|Descri_ption
Cost Type O .!Cosl Type
i'Cosl Balance ] .ECost Balance
ICurrenl Depr O .|Currenl Depr
iYTD Depr O I|YTD Depr
LTD Depr O IILTD Depr

iNet Book Value O [Net Book Value

You are now set to run the report
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Running the Asset Net Book Value Report

(Assuming you have already set up the Report Print Options — See above)

Open the Asset Net Book Vlaue Process found in the Cost and Depreication folder

o
Favgrtes Man Menu > Asset Manag > Fmnancal Rep > Cost and Deprecation > Asset Net Book Value =

Asset Net Book Value
Run Control ID: Asset_Net_Book_Value_Report Report Manager Process Monitor

Language: English b

¥ Report Print Options
Report Request Parameters

i We ¥ Include Transfers ¥l Include Retirements
Book Name: hCTUALS e} Eoeadlon 2R Q
g a
As Of Fiscal Year: [2017  perioa: [ B Fund Code: i Q
OR Department: | Q
Class Field: | Q
As of Date: | o Product: I Q
PC Business Unit: | Q
(® Detail O Summary Project: |‘ Q
Nt | a

[l Assets with negative NBV only
[Tlassets with NBY < Salvage

| | Save | [oMRetumtoSearch | * |Previousinlist | 4 |Nextinlist = =|Notfy = &% Rekesh | [sAdd | | *lUpdate/Display

In the Unit Box “Place your council Number”
Make sure that the Include Transfer and Retirement boxes are checked
Make sure you are using the “Actuals” Book Name

Select the Year and Month you want the report for (this needs to be the same as the month and
year you selected when you ran the “Net Book Value Table” Load

Select the “Detail” type of Report

Click “Save” and “Run”
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—
Favorites  Main Menu > Asset Management > Fi'nandal‘.Repons » Costand Depreciation > Asset Net Book Value

Process Scheduler Request
User ID MCREAGH Run Control ID Asset_Net_Book_Value_Report
Server Name | PSNT1 v] Run Date |04/24/2018 ]
Recurrence | v Run Time (8:02:56AM - Resetto Current Date/Time
Time Zone | Q

‘Select Description Process Name Process Type Type ZFormat Distribution
AMDP2100 SQR Report web v|[PDF v/ Distribution
[[]  French Net Book Value Account AMFR2120 SQR Report 'wWeb v||PDF v/ Distribution

In the Process Scheduler you will need to select what Asset Net Book Value Report you want and then
click “OK”

In the Report Manager you will find the finished report

Favgrites Mah.glew > Reporu;ig'[‘ools > Report Manager

List j( Explorer RLGLEEICLEN ( Archives

User ID MCREAGH Type v | Last v 8  |Hours v | Refresh |

Status| v| Folder| v/ Instance| to|

Report List Personaiize | Find |

‘select Doaues! . fomat  Status  Detas
0472412018 Acrobat _

‘D 80324AM (“pan Fosted Detals
04/24/2018 Acrobat )

Load Asset Net Book Values B 7 |
‘I:I .9502001.6654419. N Val 75520AM (" pa) _Postec .mﬂaﬁ
Text

O 9501996 6654414 Depreciation By Period 0412412018 cyes  posted  Details
7:52:33AM (- txt)

¥seectar  Ppesciectan

| Delete. | ciick the delete button to delete the selected report(s)
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Once you open the report you can save or print the PDF to your computer
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