SellWise User Group

Thursday, June 23, 2022

Presenters

Will Atkinson, VP Customer Success, POS Nation
Don Day, Team Lead, Council Business Solutions
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User Group Topics

* Uploading Purchase Orders to Supply
e Suggested Order Functionality

* Creating Cash Receipt Items with GL#
* Most common CAP Service calls

* Updates
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Purchase Orders and Uploading POs

* SellWise includes a full PO module with the
option to create POs:
— Manually based on perceived need
— Using min/max (see March slides)

— Suggested Order (based on QOH and Sales for a
date range)
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Purchase Orders and Uploading POs

 Manual: add items based on need or for
smaller and/or special orders

* Understock: Uses Min/Max to build suggested
POs for one or all vendors

* Suggested Order: Uses QOH and Sales in a
date range to build a suggested PO for a
specific vendor
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Purchase Orders and Uploading POs
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Purchase Orders and Uploading POs

* Create, save, modify POs as you go

* Once completed and saved, the PO can be
uploaded directly to Supply

e C:\Orders

LA | ettt

. » Computer » Local Disk (C:) » ORDERS

Include in library = Sh ith - Burn MNew folde POS Resource Links Point of Sale PO Upload
-

i MName E-Invoices The Point of Sale PO Upload page replaces the "Purchase Orders from Council Point
i Purchase Orders from Counci User Interface for uploading purchase orders and viewing the process confirmation
P ]l F'OUU:BB?.EKFI POS pm CT Monday through Saturday. Confirmation reports older that 14 days will be re
oads PO001338.ex Sellwise

=l — ,t € .C
v SellWise User Guide Back Refresh
:Places | 7] PO003T14 . exp )

POS Quick Reference Manual
= POUU4139.E<FI Sellwise Cost/Price Update B email HOME
o POUU414U.E<FI Cost/Price Update Installation All [r— size Modified on

nstructions

nents |7 PO00414] exp
|| POO004142,exp
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Suggested Order PO Option

* Allows the user to create purchase orders
based on actual sales activity during a date
range, not static min/max values

* Done for a specific vendor
* Select a PRIOR date range, typically 4-6 weeks

* Review/Edit Items and Quantities and save as
a PO
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Suggested Order PO Option

Boy Scout Council - 90 90
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Suggested Order PO Option

P suggested Order X ’

Select Sales History Range
Starting Date Ending Date |
l 9 /1 /2021 :J | 9 /30/2021 j

] Do not include items with currently understocked set to
"No'

[]Include items with No Sales and No Quantity on Hand

[]Include Min and Max numbers(for information only)

Sort report by:
+ jtemiDi ¢ Description ( SL |

Accept ] Cancel
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Suggested Order PO Option

Quantity Current  Difference Unit Qty to Total

SL ltem ID___ Item Description On Hand On Order Sales Cost Order _ Cost
21083. 102034 World Crest -25 0 25 25 1.00 25 25.00
21085. 128712 Uniform Shirt Large -19 0 19 19 29.00 19 551.00
21084. 919182 Boy Scout Handbook -33 0 33 33 12.00 33 396.00

ﬂem Creating a PO

The Quantity to Order column can be edited

4| » |\ Suggested Order e —
| Print ‘ save ‘ Qea‘;r:“prf“aiD Exit
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Suggested Order PO Option

2' Create PO ..E
21 0
2| Create Purchase Order From File: BSA220615.RPO A[
Q o
2‘ Yes No 0
2n21 nnNN11s4 ~NPPF
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Cash Receipt Items with GL

» Cash Receipt or other custom items flow automatically to the GL

« MUST be setup correctly for the GL Export to run and be accepted
« Setup with correct GL Account Number

» Can be “set price” or “open price”

* Fees, registrations, etc.
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Cash Receipt Items with GL

« Detailed Accounting Setup Guide Online

SellWise User Guide

POS Resource Links E-Inva Chapter 1: Point of Sale
_ Chapter 2: Reports and Graphs

E-Invoices This E-i
Chapter 3: Orders

Purchase Orders from Council autome

POS Chapter 4: Tags and Labels
Chapter 5: Names

Sellwise é

Back | Chapter 6: Inventory
SellWise User Guide

POS Quick Reference Manual
SellWise Cost/Price Update

Cost/Price Update Installation
Instructions
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Cash Receipt Items with GL

Step Action

1 Click the SellWise icon on your desktop. At the SellWise menu,
click Inventory.

From the Inventory list, click View Details.

At the Inventory Detail screen, click Add.

At the Add screen, fill out the fields as follows:
Item ID: Enter a logical abbreviation.

Description: A short description. This will appear on the receipt
and reports and is also useful for looking up an item.

Sub-Description: The GL account number without dashes or
spaces. For example, 1680102320.

Department: 090

Vendor: 90

Tax Code: Select non-taxable for non-taxable items, or select
the appropriate tax code for taxable items.

List Price: List price 1s .00 for items that do not have a fixed
price. Enter the fee for items with a fixed price.

Non-decrementing: Sect this to Yes
Discounts Allowed: Set this to Yes

5 When you have entered all information, click F10 Accept.
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Cash Receipt Items with GL

E Inventory - 3,597 Records - Store #1

X
i L e
Stock Locater 21082. Descriptiof.Summer Camp Registration >
Vendor Item # SumCamp2022 p) Sub-Descripti(( 1880500000
UPC(s) j
Unit of Measure -l | Store 1
Main 1 Additional Information ] Messages
Cost/Price
Current Cost 0.00 Margin 100.00 % Volumetric Tax $
A < Markup %
List Price Alt. Vendor |
Dept Code Dem\ Class
Department [090.000.000 Cash R::m:t—w
Ordering Information
On Hand 1] Maximum
On Order 0 Minimum 0
Qty / Pack 1 Has Sold No
Currently | & —
Understocked No Last Sold
Do not Reorder False
Notes
( Edit |
( Find |
[ Next }
Help Add Change Delete ‘I’ History Print Tag Accept Cancel Esc
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Cash Receipt Items with GL

Z; Inventory - 3,597 Records - Store #1 - X
i Stock Locater 21082. Description |Summer Camp Registration
Vendor Item # SumCamp2022 Sub-Description |1880500000
Non-Decrementing Item UPC(s) j
Unit of Measure - | Store 1
Main ] Additional Information ] Messages
Pricing Options it i
e r— EBT Eligible [ No Mix ‘n Match Code
[ Promo Prices ] Sell by Weight ’7"0 Break Pack Link to SL|
[___Quantity Prices | Use Tare Weight No [tem Link to SL
Sell by Dollar Amount " Ne Stock Link to SL
r = Discounts Allowed Yes
[ Add Kit ] W Add Picture
Matrix .
 MatrixRoot [~ Matrix Item Non Dec.renlnentmg oo
[ Add Matrix ] Picture
View Serialized Verify Age ears
Seriaized | o | S yAg y
[ View Warranty
Notes
( Edit
[ Find
[ Next
Help Add Change Delete 4[» History Print Tag Accept Cancel Esc
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Common CAP Service Calls

* General Ledger questions — Get the manuals
before adding/changing if you’re not sure

* Price Import — how to, confirmation of
process, user guide available online

e Configuration questions
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Updates

 CAP Backup

* How to ask Questions of the presenters
* |[nventory myth
* Where this presentation is located online
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Backing up SellWise

* |syour data secure?

* New (added cost) service available ($225/year)

* Scheduled backup daily, runs automatically

* Creates an encrypted file stored securely to the cloud
* Reviewed daily for success by CAP

 We contact you if your system fails to backup

* CAP will restore your system if you have a failure
 AVAILABLE NOW. Contact CAP for Pricing
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If you have questions:

1. Look for horizontal bars at bottom of your screen
2. Click on “chat”
3. Type in your question and hit enter to send to all participants
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Common Myth: Inventory is once a year

* Truth — Inventory is a weekly process
* Check five to ten different items each week

— Choose five to ten items and count total inventory
on the shelf, in the back room, etc

— Write the inventory counts on a piece of paper
— Open Inventory Checker from ‘Options’ in SW
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Join Give My.Scouting Login

Council Support Home = Council Support > Council Funding and Finance

Council Management

Siig q 4 q Council Funding a
I eS a n reco r I ng pOSte O n Contact Council Funding a Council and assuring proper financial managem

Management Support Council Board. The material presented in this Section prov

scouting.org/financeimpact Ths is designed to be used by both Volunteers and Coune
Look on the Council z::dmt FhencllPlannns
Administration link, then look at Resources @\cﬂjnjiniftratifn | >
the bottom for Sellwise g e P —
Support/User Group link Counc Fisca

Management and BSA-COVID-19 Financial Resources
Training

Shop

Financial Planning

Journey to Excellence

N
Council Funding and
Finance

Financial Planning

Fundinog

Council Administration
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QUESTIONS!

Next Meeting
Thursday, July 21st
10:00am CST
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