BETWEEN FOS MEETINGS CHECKLIST

Campaign: _________________

Division: _________________

___ 1.  
Follow up phone calls to captains/enrollers.

a. How is recruiting going?

b. Our next meeting is on.

c. Do you need any help?

___ 2.

Personal visits to captains who did not make meeting.

a. Take hand-outs

b. Any notes he/she may need

c. Check commitment of captain.

___ 3.

Thank you and/or reminder letters sent

___ 4.

Handouts prepared and proofread

___ 5.

Meet with chair to discuss next meeting and give notes.

___ 6.

Review addresses and phone numbers.

a. Captains

b. Enrollers

c. Prospects

___ 7.

Review campaign progress daily.

___ 8.

Keep good notes on volunteers.

a. Who you want back.

b. Who you want to promote

c. Who you don’t want back.

___ 9.

Keep supervisor informed of progress or problems.

___ 10.
Am I on time and target with my campaign.

GOAL: ________________________


