Things to put in FOS Fieldbook:

1. Each campaign’s prospect list (update as each pledge comes in & add copies of all new givers’ cards) Use one list for the entire campaign.
2. Copies of all letters, agendas, programs, job descriptions, etc, that you use for each division

3. Copies of each worked card that is $500+ or has a potential matching gift.

4. Audit sheets (by division). For auditing purposes, treat each unit’s Family Enrollment as a separate division.
5. FOS reports (from Candy)

6. Eagle Deliveries

7. Blank audit forms

8. For Family Enrollment: list of unit goals and what they’ve done.  Include presenters.

9. For Family Enrollment: list of what units have been presented with goal ribbon.

10. Copies of volunteer enlistment reports (and put down the date turned in)

11. FOS Contact Information Sheets – both blank and filled-in – file alphabetically

12. Copies of check-out slips

13. Leave a few blank tabs – you’ll think of something specific to your district!
