Sample Letter 5


Sample letter to chairman after 2nd Captains’ meeting.  Should be sent immediately after meeting.

Dear __________________,


Great meeting this past (day)!  Our kickoff on (day, date) should be terrific if we can have good attendance.  I’ll call and send a letter to everyone, and if you can call the captains to remind them to make their calls, we should be in good shape.


Everything we need will be there when you arrive at (location of kickoff).  I’ll be in touch with you in the next week to review the agenda.


Thanks again for your hard work!









Sincerely,









District Executive

