Sample Letter 2


Sample letter to Captains to let them know about their meetings. Should be sent upon learning of their commitment.  Comes from Chairman.

Dear_______________,


Thank you for agreeing to serve as a Team Captain for the 2002 Friends of Scouting Campaign in (name of area).  This is a short-term project, but it is extremely important to this  community’s Scouting program.


There are only 3 total meetings.  However, each one is vital to our campaign organization, and your attendance is critical to our success.  The first meeting for the captains is scheduled for ___day, date __ at ____time____.  We’ll meet at ___location___  for about an hour of orientation and to be sure you have enough prospects to fill your team.  There’s nothing you need to do before this meeting!


The second meeting will be held on __(day, date)__ at ___(time)___.  We’ll only meet for 30 minutes to be sure we’ve secured enough campaign workers and to give one final glance at our campaign list.


The final meeting is our kick-off, which will be attended by everyone we’ve recruited. This is obviously a critical meeting, because the workers get to select which prospects they will contact.  We’ll meet on ___(day, date)___  at ___(time)____ at ____(location)___ for an hour.


We have good Scouting here in ___(area)____, and your work will make it even more enjoyable for our youth.  I look forward to seeing you at our first meeting on ___(day, date)___, ___(time)____ at ____(location)___.    ___(Name of Professional)___ with the Chattahoochee Council will call to confirm your attendance.  Thanks again!









Sincerely,









Chairman


