Sample Letter 6


Sample letter to captains after the 2nd captains meeting.  Should be sent immediately after the meeting.  Comes from the Chairman.

Dear _______________,


Thank you for attending our second captains’ meeting this past (day).  You’ve done a great job recruiting your team!


Our kickoff is set for (Day, Date), (Time), at (Location).  Please call your enrollers to remind them of the importance of this meeting!


As we discussed, you’ll get 2 pieces of information for each enroller at the kickoff.  One will be a folder with the general campaign information.  Please give this to them upon their arrival.  The other is an envelope that contains their personal pledge card for the campaign.  Please wait to give this to them at the appropriate time on the agenda.


I’m excited about our potential to make this year’s campaign the best ever!  See you on (Day, Date)!









Sincerely,









Chairman

