Sample Letter 4


Sample letter to captains after first captain’s meeting.  Should be sent immediately after the meeting. Comes from chairman.

Dear _________________,


Thank you for attending the first meeting of our team captains for the Friends of Scouting campaign here in (area).  We’re off to a great start!


The next few weeks is a key time for us as we recruit the manpower necessary to have a successful campaign.  If you need any assistance in recruiting your team, please contact (name of professional) at (phone #).  Enclosed is a list of the prospective enrollers you selected and another copy of their job description.


I look forward to seeing you on (day, date) for our second captains’ meeting.  Please be sure to bring the names and addresses of your confirmed team members at that time.  We’ll meet at (time) for only about 30 minutes at (location).

Thanks again for your support of Scouting!









Sincerely,









Chairman

