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Nation’s Best Council
Boy Scouts of America

Minutes of the Executive Board Meeting

[Date]
The meeting was opened at [Time] at [Location] by [Name], Council President. A quorum was present.
Attendance:
Present:
Listing of voting members present
Teleconferenced:



Listing of voting members participating by phone, which may be counted as part of

a quorum, depending on state law and council bylaws.

Excused:
Listing of those voting members excused
Guests:
Listing of non-voting guests
Summary of Action:
1.
Executive board minutes of [Date] (Name of person making motion)
Approved

2.
Executive committee minutes of [Date] (Name)
Approved

[The executive board must approve minutes of any executive committee meeting
held since the last executive board meeting]

3.
Treasurer’s report of [Date] (Name)
Approved

4+.
List a brief summary and the disposition of all other motions or resolutions.
Reports:

Provide a brief description of reports and discussions.  It is not necessary to document the entire discourse of the discussions, but rather provide some facts and figures that may serve as a future reference.
Show the details of each motion made with the specific language in quotes.  Indicate who made the motion, that it was seconded, and the disposition (whether it was carried).  Attach resolution documents, as required.
Closing:
The meeting was closed at [time].

Respectfully submitted,
Approved,

[Name]

[Name]
Scout Executive
Board President

Attachments:

Resolutions
