SAMPLE Auto Reimbursement Policy

FOR COUNCILS THAT PROVIDE A LEASED CAR - insert following:

· The council will provide you with an insured council-leased automobile for business use for which you will be personally responsible while it is assigned to you. The vehicle will be insured for $500,000 Combined Single Limit Liability Coverage. While the leased car may be used by a licensed insurable family member residing with you, the primary use should be for council business. 

· For the privilege of using such leased-auto for personal driving, you will reimburse the council $__________ flat rate per month, plus ___ cents per mile of personal driving. 

FOR COUNCILS THAT DO NOT PROVIDE A LEASED CAR, BUT REQUIRE THE USE OF A PERSONAL AUTOMOBILE - insert following:

· It will be necessary for you to provide and maintain an automobile in the performance of your duties, to carry an automobile insurance program which meets the minimum* state requirements for liability insurance, to furnish the council with a certificate of insurance indicating compliance with applicable state laws, and to provide the council with a 10-day notice of any plans to change or cancel your coverage. You should carry higher limits of automobile liability if you feel you need them for your own personal protection. 

· You will receive $ __________ per month for the use of your car for business, plus an additional allowance of ____ cents per business mile for operating costs. 

* In order to require only the minimum liability insurance, it is mandatory that the council carry Non-Owned Automobile Liability Insurance to the level of $500,000 for the protection of the council. Note that this limit has no relationship to the amount of coverage actually needed by the individual for his/her own protection.

NOTE: THE OPTIONS ON AUTOMOBILES ABOVE ARE NOT MEANT TO SUGGEST WHETHER OR NOT A COUNCIL SHOULD PROVIDE A LEASED CAR OR REQUIRE USE OF A PERSONAL AUTOMOBILE.

