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DCS 503
Developing the Thesis/Project Outline and Writing the Report 
Course Outline
Course Description:  

This session covers the thesis/project outline and a variety of suggestions for writing and revising the report.
Important Instructor Note:  

This course can be a challenge for some participants who have never had the opportunity to write any kind of a major paper / thesis / dissertation or complete a significant project.  The Instructor should make every effort to keep the subject matter positive, upbeat, and enthusiastic to make the learners feel that writing a thesis or doing a project is attainable.  Think of this as an Eagle Scout Project or Wood Badge Ticket.  It can be done!

Our goal is to have Commissioners meet with success, not to scare them away from even attempting the completion of a thesis or project.

Don’t overwhelm the learners.  A little pizzazz or humor can add comfort for the learners.

Objectives:  
1. List the parts of a thesis/project report.

2. Identify the contents of the executive summary, table of contents, introduction, body, summary and conclusions, bibliography, glossary, index, and attachments, as may be used in a particular work.
3. Explain the need for an outline of the thesis or of the project and the project report. 
4. Identify thesis research sources and how to cite them.

Primary Teaching Method:  Engaged discussion among participants and instructor.
Secondary Teaching Method (PPT): PowerPoint presentation that makes the main points in this lesson plan is available. 
Lesson Plan Body
A Sample Thesis Outline


Title page

Executive Summary or abstract


Table of contents

Lists of illustrations, tables, and charts

Dedication (if desired)

Text or body of report:



Introductory chapter with background, purpose, problem, delimitation of subject, 



and methods of study


Analysis and interpretation of findings


Conclusions and recommendations based on data presented

Appendixes (If necessary)

Bibliography

Glossary of terms (If necessary)


Index (If necessary)
Do the research or the project.
If researching a thesis, do the research so you think it is essentially complete.  
If you are using statistics, insure you are using a valid sample.  
Evaluate any survey questions asked to see if the language predetermines the kinds of answers.  
Use the Internet as a resource, recognizing its limitations.  
For instance, you could Google “How to design a survey” or similar questions to research how to do something you seldom do.
If doing a project, then save all the materials you generate on the project to assist with the report.  Again, use resources, such as “What are the steps in the planning process?”
Take notes to help you remember and to provide needed references.
Writing the Thesis or Project Report
Revise your preliminary outline – you may have discovered something to affect it
Assembling material:

Organize notes according to the outline.

How-to and reference material.

Use of diagrams.

Supporting material – citations, citation style (be consistent). 


When using factual material or the thoughts of others, be sure to give accurate and 


complete credit in the citations and bibliography.

What to put in appendixes – 



Tables of data you may have collected, lists of possible Scouting sponsors or supporters, 


information whose detail is not needed in the body, but may prove useful to other users

Preparing the bibliography.
Write the first draft:

Introduction—Make clear the purpose of the thesis and arouse the interest of the reader.

Paragraphing:



Each paragraph should represent a new phase of the subject.



Avoid excessively long paragraphs and very short paragraphs.


Transitions between paragraphs:




Use a transitional device at the beginning of each paragraph.




1. Repetition of key word.




2. Direct reference.




3. Connectives.


The transitional paragraph.

Conclusion: Summarize or reemphasize the major point of the thesis. 

If at first it isn’t right, rewrite, rewrite, rewrite!

Reread, Revise, Rewrite


In revising the first draft, ask yourself the following:


Have I made my purpose clear?


Is the paragraphing correct?


Do the paragraphs support the major points of the thesis?


Is each paragraph unified and coherent?


Are the paragraphs clearly related to one another?


Are the sentences varied in structure?


Can sentences be better written?


Is my style too wordy?


What expressions or words can be eliminated?


Where is punctuation needed to make the meaning clearer?


Are all words spelled correctly?


What parts need to be rewritten for greater clarity?


Ask someone to proofread your work and make suggestions for improvement.


Revise as needed.
Type Final Draft, Edit, Correct, and Submit to your Advisor.
Editing in Preparation for Publication (Written or Electronic)

Compare Table of Contents with headers.


Insure proper header format.


Insure correct margins throughout the paper.


Use of color should be conservative and appropriate. 


Tables and columns are often problems if not properly formatted. 


Are all words spelled correctly?  Insure your spell check is on.  Search for common misspellings 


or improperly formatted words – Scout, etc. Use the “Language of Scouting”

Use double spaces after periods. 


Insure footers and page numbering are consistent. 

Does it read well?  Do topic appear to follow one another in a logical order?


Some topics require chronological order 



(Not in order:  He became President – He died  – He was born )
Plan a meeting with your Advisor to discuss your work and revise as necessary.

Have the students refer to selected thesis or project reports to see the application of the information above.
The thesis/project advisor will assist you in preparing your paper. It is good practice to share your work early and often so that you do not spend unnecessary time on dead ends.
The thesis/project advisor will guide you and provide feedback if you get off track.
Go home and start researching/preparing the project.
You need to write a good outline before you start. Then do your research or project. Based on what you found out, revise your outline and write your paper. Take care of all the housekeeping details, front matter, and supporting material.
Save all of your work on your computer or make a copy of all of your documentation.

Checklist for Editing Thesis/Project Reports

General Purpose Editing

1. Is the purpose clear?
      2. Is the paragraphing correct?
      3. Do the paragraphs support the major points of the thesis?

      4. Is each paragraph unified and coherent?
      5. Are the paragraphs clearly related to one another?

      6. Are the sentences varied in structure?

      7. Can sentences be better written?  Avoid passive sentences. 
      8. Is the style too wordy?  Avoid long and run-on sentences.
      9. Can expressions or words be eliminated?

     10. Is punctuation needed to make the meaning clearer?

     11. Does any part need to be rewritten for greater clarity?
Editing in Preparation for Publication (Written or Electronic)
      1. Compare Table of Contents with headers.

      2. Insure proper header format.

      3. Insure correct margins throughout the paper.

      4. Use of color should be conservative and appropriate. Color is expensive to print.

      5. Tables and columns are often problems if not properly formatted. 

      6. Are all words spelled correctly? Insure your spell check is on. Search for common misspellings or 
  

improperly formatted words – Scout, etc. Use the “Language of Scouting” 
      7. Use double spaces after periods.  ( 1 space after commas)

      8. Insure footers and page numbering are consistent. 

     9. Does it read well?  Do topic appear to follow one another in a logical order?

    10.  Some topics require chronological order 


( Not in order:  He became President – He died  – He was born  )

Suggested Thesis/Project Proposal Form
1. Complete this form and submit it to your council’s Doctoral Review Team for approval.

2. They will review the proposal, may make suggestions and /or approve the proposal.

3. You may submit the name of a potential Advisor/Coach or you may request one to be assigned to you.


Thesis Topic / Project Selection



Candidate Name:  _____________________________________ Date:  ___________



Address:  _________________________________Phone:______________________



City:  ________________________________ State:  _____ Zip Code:  ___________


E-mail:  ______________________________________________________________  



Council:  ____________________________________  District:  ________________



Current positions(s) in Scouting:  __________________________________________


Proposed thesis/project topic:  ( Please attach a proposed outline if you have one.)

___________________________________________________________________________

___________________________________________________________________________


___________________________________________________________________________


___________________________________________________________________________


___________________________________________________________________________


___________________________________________________________________________


___________________________________________________________________________


___________________________________________________________________________


Proposal approved by: ____________________________________ Date: _______________


DCS Counselor: _________________________________________


 Phone: (______) ________________   E-mail: _____________________________________ 
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