2017 Annual Local Council Membership Validation Requirements

The following are understood and will be followed by the ____________________ Council during 2017:

Unit Requirements

1.
Every new unit belonging to a chartered or participating organization (packs, troops, teams, crews, ships, clubs, posts) – 

· Has an agreement in its current unit file at the council office signed by the organization and by a commissioned professional or key council/district volunteer.

· Has a new unit application in its current unit file at the council office signed by the organization confirming the count of registering adult leaders and youth members.

· Has a welcoming telephone call to the unit leader from a council staff employee not accountable for organizing the unit, completed and documented within 60 days of posting the unit to the membership record, with the signed document in the unit’s current file at the council office.

2.
Every reregistering unit belonging to a chartered or participating organization (packs, troops, teams, crews, ships, clubs, posts) – 

· Has an agreement in its current unit file at the council office signed by the organization and by a commissioned professional or key council/district volunteer.

· Has a charter renewal roster in its current unit file at the council office where the chartered or participating organization has approved reregistration of the adult leaders listed and the unit leader has approved the youth members.

3.
If the council serves youth members through Learning for Life groups –

· The executive board approves the specific payment of the annual license fee, with such action documented in meeting minutes.

· There is an agreement from each participating organization, indicating the number of youth members to be served with the signed document in each group’s current file at the council office.

4.
If the council serves youth members through “Scoutreach,” where the council provides leadership and/or funding resources –

· A volunteer “Scoutreach” committee is appointed and is accountable to the executive board.  The committee monitors membership participation in the specific “Scoutreach” units and presents an annual report to the board which is reflected in the board minutes.

· A specific budget covering all council paid registration fees, staffing, and program is approved by the board, with such action documented in meeting minutes. Prior approval by the board, documented in meeting minutes, is required if the council is to exceed the budgeted amount.
· “Scoutreach” units belonging to chartered organizations are reregistered following the same membership and charter renewal standards as any other unit.

5.
The Scout executive, not a designee, must approve and sign a document which is present in the current unit file when any of the following apply –

· A new or reregistering unit has fewer than five paid or more than 100 paid youth members.  Units chartered by the LDS Church with fewer than five youth members do not require such approval.

· A reregistering unit has a drop of 50 percent or more in youth members from the end of the prior year, or when there are no changes in youth reregistering.

· All adult leaders are multiples in a new or reregistering unit.

· The council is funding all or any part of youth or adult members’ registration fees.

· A staff employee registers in a unit where he/she does not have a child in the program.

6.
Once each year a health assessment is completed by the commissioner staff and recorded in Commissioner Tools as a detailed unit health assessment for every registered unit in each district, and is reviewed by the responsible youth serving executive and filed in the council office.

Adult Leader/Youth Member Requirements

7.
All adult leaders are registered with a signed, official BSA or LFL application, complete with background information, and signed CBC disclosure/authorization form –

· Signature approval is required on the applications of all unit adult leaders by the chartered or participating organization and unit committee for each unit in which they are registered.  The exception is the chartered organization representative, who is approved by signature of the chartered organization head.

· Signature approval is required on the applications of all non-unit adult leaders by the Scout executive (or commissioned designee) for each council or district position in which they are registered.

8.
All youth members in packs, troops, teams, crews, ships, clubs, and posts are registered with an official BSA or LFL application*, on the official BSA registration site, or using a pre-approved data capture form on a local registration website** containing their full, legal name.

· All youth members’ applications are signed by a parent and approved by the unit.  In rare situations in which it is not possible to get a parent’s signature, the executive board must have approved a resolution authorizing use of the parental signature exception form.  This form is only for Scoutreach units or those units with membership fees being paid or subsidized with council funds or other funds not belonging to the unit.  The form accompanies the necessary youth member applications and is signed by the unit leader and a volunteer who has made a visit to the unit verifying participation of the youth member.

* Youth transferring between units chartered by the LDS Church may be registered from lists signed by the unit leader and an ecclesiastical official; however, applications are required for youth joining for the first time.
**Approval for a local registration website is obtained by having the Scout executive contact the Strategic Performance Office at spo@scouting.org.

9.
Membership cards are produced for all adult leaders and youth members registered in units, including “Scoutreach,” and mailed directly to the unit leader, or in the case of council led units, to the chartered organization executive officer.  Cards for council/district volunteers may be distributed at meetings or mailed directly to the individuals.

Key 3 Certifications for the membership validation requirements:

Council 

We have reviewed the annual local council membership validation requirements. The Scout executive certifies that all requirements have been met. The council president and commissioner have no information that the council is not in compliance with all of the membership validation requirements.

___________________________
___________________________
___________________________


Scout executive
Council president
Council commissioner


______________________
______________________
______________________


Date
Date
Date

Area
I have reviewed the annual local council membership validation requirements’ forms. I also certify that I have reviewed a representative sample of this local council’s membership files at the council service center.


___________________________

Due:  before March 1, 2017

Area Director



_____________________

Upload and submit final pdf to:


Date
                                           https://reservations.scouting.org/profile/form/index.cfm?PKformID=0x671286787
